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Planning for your career 
and building a stronger 
skill set will give you a 
competitive edge in the 
job market. Plan an active 
professional growth strategy 
for the career that is right 
for you.

Set career goals 
and establish a 
career plan

3rd paragraph - refer to enclosures (resume, 
references, samples of work)  

A resume is an overview of individual strengths 
and how those strengths will contribute to the 
organization or company. Components of a resume:

Employers seek good communication skills, 
motivation, strong work ethic, manners, 
adapability, and the ability to work with others


